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Recruitment Services Limited


               ________________________________________________________________________________________________________________

COMMERCIAL & ACCOUNTANCY RECRUITMENT

TIME SHEET

WEEKLY STATEMENT OF HOURS WORKED

· Please record hours worked on a daily basis – omitting lunch breaks  

· Your Time Sheet should be authorised by your immediate supervisor / line manager on Friday of each 

       week and faxed back to us on 01270 611449 by mid-day  

· Delays in submitting your timesheet may result in delayed payment of wages.
· If you have not submitted a P45 or signed a P46 you will be taxed at Basic Rate.

Name:
          _________________________________________________________

Place of Work:
_________________________________________________________

              Please state start / Finish times for hours worked and enter daily total excluding lunch breaks:

	Date
	Start
	Finish
	
	Start
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	Daily Total

	
	
	
	*
	
	
	

	
	
	
	L
	
	
	

	
	
	
	U
	
	
	

	
	
	
	N
	
	
	

	
	
	
	C
	
	
	

	
	
	
	H 
	
	
	

	
	
	
	*
	
	
	


Total Hours Worked This Week  
PAID ANNUAL LEAVE (PAL) will be paid when you take the time off.  You must gain the appropriate authorisation from your contact at Barony Recruitment and your immediate supervisor / line manager. Paid Annual Leave will be limited to the accrued entitlement.
	Holiday Pay Request - dates
	Authorised

	
	

	
	



This is the last week of this assignment – please forward my P45  

Temporary Worker’s Signature:   _____________________________________________

Client Authorisation:  _______________________      Position:  _____________________
Riverside, First Wood Street, Welsh Row, NANTWICH, Cheshire.   CW5 5EG
Tel:  01270 611337  /  Fax:  01270 611449



















